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Our Purpose
People enjoy the best sexual and reproductive health and rights

Role Statement
To use our expertise and courageous voice to advance equitable access to sexual and reproductive health services and information
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Our Commitment to Te Tiriti o Waitangi
We are committed to giving effect to the principles of Te Tiriti o Waitangi to achieve equitable sexual and reproductive health and rights outcomes for Māori. We acknowledge that Te Tiriti must be the foundation for our relationships with Māori in the way we provide services, operate and govern. This approach is central to achieving our mission and our strategic vision of whakamanahia - equity, access, choice.
Our Commitment to Sustainability
We are committed to raising awareness of the links between climate change, resilience, sustainability and Sexual and Reproductive Health and Rights. We continually look for ways we can reduce waste and assess the environmental impact of current and new initiatives, making decisions that promote long-term sustainability. 
[bookmark: _Hlk118271753]About Sexual Wellbeing Aotearoa
We are Aotearoa New Zealand’s leading sexual and reproductive health organisation. We believe people should have equitable access to quality services and information so they can make informed choices about their sexual and reproductive health.
About our People
Our people need to be adaptable, contributing, innovative and committed to our vision and mission. Our people are at the centre of our success and fundamental to progressing our strategic vision. We all have a responsibility for realising our dedication to diversity, equity and inclusion. We want our workplace to be safe, healthy and inclusive and everyone has an important role in contributing to this. We encourage open and honest communication so our people to feel supported to bring their best self to work.
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	[bookmark: _Hlk118100400]About the position

	The Performance & Partnering Accountant supports the finance function by bridging management accounting and data analytics, with commercial insight and financial modelling. Reporting to the Finance Manager, this role ensures robust transactional financial controls across systems while providing financial modelling for business cases and feasibility studies for new services, revenue contracts, and strategic initiatives. 

	Relationships

	Reporting to			Finance Manager

Responsible for		N/A

Who will you work with		Chief Executive
	Director of Corporate Services 
	Senior Leadership Team
	Managers – Clinic Services, Health Promotion, Professional Training & Development, International Programmes, Information Services, HR, & Comms 
	External auditors
	Vendors




Role Accountabilities and expected results

	Commercial Analysis and Growth

	Accountability
· Support organisational efforts to diversify and grow revenue streams.
· Provide information for business cases and feasibility studies for new services, contracts and strategic initiatives including:
· Designing appropriate financial modelling and scenario analysis. 
· Design assessment criterion to determine service viability and return on investment.
· Input into pricing decisions and contract proposals.
· Help managers interpret financial information.
· Support managers with finding efficiencies, including maintaining a list of approved consumables and managing national vendors.
	Expected Results
· Clear data and financial information provided to support revenue opportunities and strategic priorities for financial sustainability.
· Business cases are supported by robust financial analysis to inform investment and strategic decisions.
· Financial models and scenario analyses provide reliable information to support informed decision-making.
· Consistent assessment criteria support evaluation of financial viability and return on investment.
· Pricing and contract proposals are financially sound and support sustainable service delivery.
· Managers understand financial performance and make informed resource and operational decisions.
· Managers are supported to find cost efficiencies.

	[bookmark: _Hlk118100489][bookmark: _Hlk118100359]Accounting and Internal Controls

	Accountability
· Support external audit processes. 
· Support month/year-end processes. 
· Analysis of overhead and cost allocations monthly calculations across business units.
· Check, verify, and approve manual journals.
· Maintain cross-functional support across finance processes: payroll, reconciliations, and processing, particularly as back-up during staff absences.
· Review creditor and payroll master file changes and journals.
· Maintain contracts and leases, updating registers and ensuring timely notification of pending expiries or renewals.
· Oversee fixed asset management processes and controls.
· Prepare annual internal controls audit programme and implement the programme, reporting results to management.
· Recommend improvements to internal controls and other processes including AI and/or automation solutions.
· Track remediation from audit findings.
	Expected Results
· External audits are completed efficiently, with accurate supporting information and timely resolution of queries.
· Financial processes are completed accurately and within agreed reporting timeframes.
· Critical finance processes are maintained without disruption, ensuring business continuity and timely reporting.
· Contract and lease records are accurate, with renewals and expiries proactively managed.
· Fixed assets are accurately recorded, safeguarded and managed in accordance with organisational requirements.
· The annual audit programme is delivered, with control weaknesses and risks identified and reported.
· Financial controls and processes are strengthened through improvements that enhance efficiency, accuracy and compliance.
· Audit findings are addressed within agreed timeframes, with corrective actions monitored to completion. 

	Performance Reporting and Data Analysis and Insights

	Accountability
· Provide financial and non-financial insights supported by operational data and trends, and identify risks or opportunities. 
· Prepare Statement of Service Performance (SSP) and maintain supporting data.
· Support the Finance Manager in the development of the financial statements and monthly management reports.
· Prepare monthly KPI reports for Senior Leadership and Board consumption.
	Expected Results
· Meaningful financial and operational insights inform strategic decisions and identify emerging risks and opportunities.
· The SSP is accurate, timely and supported by reliable data demonstrating organisational performance and outcomes.
· Financial reports are accurate, timely and provide clear insights into organisational performance and sustainability.
· KPI reporting provides clear visibility of organisational performance and progress against strategic priorities. 

	Continuous improvement and digital enablement

	Accountability
· Identify and implement automation and reporting improvements.
· Identify process improvements and support the implementation of the organisation’s strategic plan and digital strategy.
	Expected Results
· Automation and digital reporting improvements reduce manual processes and enhance efficiency, accuracy and data accessibility.
· Digital and process improvements deliver measurable efficiencies, strengthen financial controls and support strategic priorities. 


About you – what you will bring to the role
Experience and Knowledge
· A relevant tertiary qualification and member of CAANZ or equivalent professional body.
· 3-5 years’ experience in a similar role.
· Financial modelling, budgeting, and forecasting experience.
· Able to express information in clear visual formats, such as infographics, as well as clear storytelling.
· Strong communication skills to support data users in their understanding of the data.
· Analytical techniques such as data mining, analysis, mapping and modelling techniques.
· Strong understanding of statistical analysis techniques.
· Demonstrable interest in making good use of technology, including AI.
· Financial Systems: Experience with financial management systems similar to NetSuite and basic payroll.
Capabilities
· [bookmark: _Hlk115782567]Implements strategy – aligns their work with strategic objectives and the organisation’s values and vision.
· Communicates clearly and listens – tailors’ messages so they are clear, succinct, and resonate with their different audiences. 
· Innovative – identifies opportunities for innovation and new ways of working and makes suggestions to improve how we work.   
· Supports organisational performance – suggests and acts on opportunities to do things differently, problem-solver and improves processes to achieve gains in effectiveness and efficiency. 
· Builds internal relationships – contributes to their team, works collaboratively with others across the organisation and takes an organisation-wide view.  Builds external relationships and interacts effectively with customers and other external stakeholders. 
· Inclusive – welcomes and values diversity and contributes to an inclusive working environment where differences are acknowledged and respected. 
· An understanding of the principles of Te Tiriti o Waitangi and a commitment to develop your cultural capability in te ao Māori. 
· Manages and delivers on work priorities – plans and organises self to deliver work commitments to required timeframes and quality standards. 
· Develops others – shares own experiences and learning and demonstrates leading values. 
Characteristics
· Engaging others – connects with others, listens, reads people and situations, communicates tactfully. 
· Achieving goals – committed and tenacious, ambitious.
· Curious – thinks analytically and critically, displays curiosity.
· Honest and courageous – shows courage, shows decisiveness, leads with integrity.
· Resilient – displays resilience, demonstrates composure.
· Self-aware and agile – encourages feedback on own performance, can self-assess, adapts approach, shows commitment to development.
Other details
This position description is a summary of the accountabilities and competency required for the position and it is not an exhaustive list. This is a living document and may change as the organisational needs or client support needs change. 
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Manaaki - Equity, Respect, Integrity
Our Tika - Rights, Trust, Doing the right thing, Professionalism
values: Manawanui- Challenging boundaries, Boldness, Courage
Mabhi Tahi - Collaboration, Working together.





